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Annotation

The thesis work aims to study the issues of the official language functioning and its
practical use. In terms of functional stylistics this field isn’t still studied from theoretical as well
as practical point of view, that to some extent has conditioned those language problems and
different attitudes, which today are connected with the field of official record management.
The construction of independent statehood, the current domestic and external circumstances
have changed the language environment and development trends, offered to the state language
completely new terms from the point of view of its functionality, as well as from official record
management. They have required from the State officials or members of the public official
language environment orderliness, defined attitude with regard to rights and obligations
towards the state language, knowledge of modern Georgian language unified standards and
skills and their proper use. The work includes the characteristic features of the language of the
official-business style, forms of business documents, their processing rules and the problems
that are characteristic for such documents.

In the work are presented the issues of functioning of the State language, as the language
of the legal proceedings, and its development. The official language is considered not as having
a stylistically tinted language means, but as having a dynamic and functional purpose, there is
examined the use of linguistic units in the field of record management, conditioned by the extra
linguistic factors, such as: the content of the expression, its form, communication objectives,
types, situations and so forth. There are presented the official-business documentation
morphological and syntactic features.

In the process of work with the material were identified important issues, such as: the
current language policy of official documentation, typical stereotypes and clichés, diplomatic
language etiquette, issues of executing of the documents, appertained to international and
church fields, etc.

Study of the aforementioned problems made possible to draw certain conclusions, and as
the practical result we have recommendations for improvement of the official proceedings, the
appropriate functioning of the state language, and better solution of the current language
problems. The dissertation consists of introduction, 3 chapters, conclusion, list of references and
annex.

In the introduction is given a general description of the research topic, substantiated its
actuality, scientific novelty, theoretical and practical value of the work, are defined the goals
and objectives.

In the first chapter is given the history of the official record management at all stages of
the statehood development, analyzed the execution of state and legal documents of the early
period, as well as those of Georgian-Persian and Georgian-Ottoman state and legal documents,
issue of functioning of the Georgian language in the Soviet era, the modern language policy,
official-business style issues and so forth.



The second chapter discusses the types of official-business documentation types: legal acts,
business documents and diplomatic documentation, is defined the standard of each document,
are given the rules of their design and the necessary requisites’ list.

The third chapter deals with the peculiarities of the language of official documentation, in
particular, there are presented the extra factors, characteristic for the business papers and the
emotional-expressive features of expression, morphological and syntactic features, separately is
highlighted address in the official documents, are described specific forms of address and
application, used in various fields.

In the conclusion are set out the results of study of the official-business documents language not
only diachrony, but also in synchronic perspective; it includes the samples of all kinds of business
documents with their characteristic features; are recorded specific linguistic marks of the examined texts

with appropriate recommendations.
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PRIME MINISTER
OF GEORGIA

Thilisi, 23 October 2015

Your Excellency,

On behalf of the Georgian government and that of my own, allow me to extend to you and
the People of Hungary my most sincere congratulations on the occasion of the 59
Anniversary of the 1956 Hungarian Revolution, which was a clear demonstration of the
Hungarian nation’s devotion to freedom and democracy.

I would like to underline the importance of Hungary's friendly relations with Georgia. We
highly appreciate your continuous support for Georgia's European and Euro-Atlantic
aspirations and remain hopeful that the bilateral cooperation will be further strengthened for
the mutual benefit of our nations.

Excellency, allow me to convey the assurances of my highest consideration, and wish you
further success, as well as peace, prosperity and welfare to the friendly Hungarian people.

Sincerely,

Irakli Garibashvili

/]

H.E. Viktor Orbén
Prime Minister of Hungary
Budapest

N 68133
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